FORMATTING INSTRUCTIONS

1. Any essay finished at home must be typed (Times Roman or Arial; 12 pt. font, single-spaced).

2. Time yourself. (15 min. to pre-write; 45 min. to write.)  At home, you can of course finish your essay after the time limit has expired.

3. Type your name, the date, and class period on your essay AND assessment sheet. 

4. Type the question at the top of the first page of your essay.

5. Practice your essay correctly.  Re-read your notes and textbook first before starting.  Then write your essay from memory. (You can refer to the documents.)  Before submitting your final paper, go over your notes and textbook to verify the correctness of ideas or concepts.
6. Hi-light your thesis statement AND document references.

7. Support all ideas and document references (if applicable) with outside SFI. 

8. Reference your tips on grouping and citing documents in your essay.

9. Be concise and precise.

10. Add sophistication to your essay by offering opposing viewpoints, highlighting changes over time, searching for significance, drawing links between concepts, and establishing cause and effect or yes/but relationships.

11. Remember:  paragraphs are composed of frames:  Main Idea – Document reference - SFI support - Analysis – Transition to next main idea.
12. Proofread your essay for both content and mechanical mistakes.  

13. Make your essay neat (i.e. no smudges, creases, and/or faded ink.)

14. Submit your essay on time (or on the first day back if absent.)

15. DO NOT print multiple copies of your final responses for friends.  Even though you may have worked on the assignment together, submitting multiple copies to the teacher gives the impression of cheating.  Identical or nearly identical papers will each receive an ‘F’.

